
Dear Parent/Guardian, 

To support student learning, there are additional resources available for your student to use at home:
   1. Mac laptops with all necessary design software
   2. Canon dSLR cameras and supporting equipment (lenses, tripods etc)

1. Apple laptop. We make a concerted effort in the DCM program to make sure that our students have time to complete 
design-based assignments & projects within the school day. In addition to in-class work time, the design studio is open for 
student use before and after school (by appointment). Additionally, there is a computer with all necessary design software 
in Student Services that students can access for Homework Club, which runs after school on Wednesdays & Thursdays 
(bussing to the home school is provided). That being said, we recognize that students may need additional time to work on 
DCM assignments & projects at home. The software we use (Adobe Creative Cloud Suite) is quite expensive, even with the 
student discount, and we do not expect students to have the software on their home computer (though if your student has 
the SAME version of the software at home, they may use their home computer to complete assignments, and then transport 
the work on a flash drive).

2. Canon dSLR camera. Digital Photography is an integrated part of the DCM curriculum. All students will be trained 
on how to use a dSLR camera and will be completing digital photo assignments through out the school year. It is possible to 
complete all photo assignments during the course of the school week, however most students will want to take photographs 
at alternative locations and times. To accommodate this need, we allow students to check out cameras, lenses, and tripods 
to bring home for shooting assignments. Students may also use their own dSLR camera, if they have one. 

Please Note: These resources are to be signed out one night at a time and not over weekends or school vacations. They 
should only be used for DCM coursework. By signing below, your student is agreeing to adhere to all safety, usage policies and 
regulations concerning equipment and resources. Should any equipment or resources be damaged, lost or misrepresented due 
to negligence, you and your student may be held responsible for replacement costs. 
Checking out cameras and laptops is a privilege in our classroom, not a right. Student’s request may be denied for a variety 
of reasons including balancing the needs of many students (we have more students than we have equipment), misuse of 
technology by student (either in the classroom or at home) and based on behavior in the classroom as established by our 
employability skills assessments. 

Please read the options below. Check the box that corresponds with the level of control you would like to exercise 
over your student’s usage of the equipment. Sign & date, acknowledging that you understand the policy. 

q  I give my student permission to check out cameras and laptops when available.

q  Please contact me each time my student requires either a laptop or a camera for 
permission. Note: if we cannot reach you before the end of the school day, your student will not be able to 
take the equipment home

 email address: ____________________________ phone number: ________________________

q  My student will not require the use of a CTE laptop outside of the school day.

q  My student will not require the use of a CTE dSLR camera outside of the school day.

 parent/guardian signature: ______________________________________   date: _______________

 student signature: _____________________________________________   date: _______________
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